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CLOTHING DONATION DROP BOX LICENCE APPLICATION 

THE APPLICATION PROCESS 
This package contains the necessary application to apply for a Clothing Donation Drop Box 
business licence in the City of Vaughan (the City).  To apply, persons must submit a completed 
application and pay the applicable fee as listed at vaughan.ca/BusinessLicensing as per the 
Business Licensing By-law posted in the By-law Library.  For more information, contact us: 

By-law and Compliance, Licensing and Permit Services Department, City of Vaughan 
Vaughan City Hall, 2141 Major Mackenzie Dr., 1st floor, Vaughan, ON, L6A 1T1 

Phone: 905-832-2281 | Email: bylaw.licensing@vaughan.ca 
Website: vaughan.ca/BusinessLicensing 

Hours: Monday to Friday, 8:30 am to 4:30 pm, except for statutory holidays 
 

How to apply 
Applicants and licensees have four options for submitting new or renewal licence applications: 

1. Licensing Portal where you can apply online for and renew many licences, posted at 
vaughan.ca/BusinessLicensing. Note, you will not be required to complete this form if 
you apply using the portal.  

2. Mail to the By-law and Compliance, Licensing and Permit Services Department. 
3. Drop off to drop-boxes located at the entrances of Vaughan City Hall, with the 

enveloped marked, “Attn: By-law and Compliance, Licensing and Permit Services”. 
4. By e-mail to bylaw.licensing@vaughan.ca, along with scanned copies of required 

documentation, and an e-mail indicating a contact phone number for staff to collect 
payment.  

Who can submit the application and appoint an authorized agent 
As per the table below, the following persons can submit an application.  Note that an 
“authorized agent” may submit the application, provided that the person is given authorization 
through this application or separate submission of the Authorized Agent Form at 
vaughan.ca/BusinessLicensing.  

Applicant 
 

Persons who may: 
1. submit the application; and  
2. who have the authority to appoint an authorized agent through 

submission of this form or the Authorized Agent Form 
Sole proprietorship The sole proprietor 
Partnership A partner  
Corporation An officer or director  

http://www.vaughan.ca/businesslicensing
https://www.vaughan.ca/cityhall/by_laws/Pages/default.aspx
mailto:bylaw.licensing@vaughan.ca
http://www.vaughan.ca/businesslicensing
http://www.vaughan.ca/businesslicensing
mailto:bylaw.licensing@vaughan.ca
https://www.vaughan.ca/services/residential/licensing_and_permits/Forms/Agent%20Authorization%20Form.pdf
http://www.vaughan.ca/businesslicensing


Page 2 of 6 

THE APPLICATION 
Section 1 – Applicant information 
The applicant is the entity seeking to be licensed. 
Name of charitable organization Charity Registration Number 

Registered business name  
(as per Articles of Incorporation or Master Business Licence) 

Type of applicant 
� Sole proprietor 
� Partnership 
� Corporation 

Operating business name (if different than registered business name) 

Name (first and last name of the sole proprietor in a sole proprietorship, a partner in a 
partnership or a duly authorized director or officer in a corporation) 

Relationship to applicant 

� Sole Proprietor   � Partner   � Officer   � Director  � Authorized agent 
Position of person submitting the application 

Address (street no, street name) Unit 

Municipality Province 

Country Postal code/ zip code 

Email address Telephone number 

Mailing address (if different from above) 

Address (street no, street name) Unit 
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Municipality Province 

Country Postal code/ zip code 

Section 2 - Information about your business 

Has the applicant ever been licensed in the past with the City 
of Vaughan? 

� No  
� Yes, with the following licences and/or permits: 

________________________________________ 
________________________________________ 
________________________________________ 

Anticipated start date of 
placement of Clothing Drop 
Boxes (dd/mm/yy) 

Section 3 – Information about Clothing Drop Boxes and Locations 

The fee to be paid at the time of application is a sum of the application fee plus the number 
of clothing drop boxes multiplied by the per box fee.  For example, for 2024 applications: 

TOTAL APPLICATION FEE = $92 + (NUMBER OF CLOTHING DROP BOXES X $50) 

See www.vaughan.ca/businesslicensing for a list of up-to-date regulations and fees. 

How many Clothing Drop Boxes do you intend to place? 

http://www.vaughan.ca/businesslicensing
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This section should be completed if the applicant would like to appoint an agent to act on 
behalf on a business licence or permit applicant(s) or licensee(s). 

� Apply for a business licence or permit, including payment 
� Renew a business licence or permit, including payment 
� Make and respond to inquiries with respect to the licence, permit or application 
� Update information with respect to the licence, permit or application 
� Cancel the licence, permit or application 
� Other, as described here: 

Section 5 – Required information and documents 
The following information and documentation must be submitted with your application.  
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Item 
Check the box 
below if you 
have included 
the item. 

Description 
The description is based on the Licensing By-law, as amended, as listed at 
www.vaughan.ca/bylaw in the By-law Library. 

� Canadian 
Government-
Issued 
Identification 

Canadian government-issued identification which demonstrates the 
applicant is at least 18 years of age and eligible to work in Canada; this is 
required for all directors and officers in a corporation, partners in a 
partnership and sole proprietors.  This may be one or several pieces of 
identification. 

� Business 
Registration 
Documents 

Business Registration Documents (e.g., Master Business Licence, Certificate of 
Registration, franchise agreement, partnership agreement, or articles of 
incorporation; if the business' legal and operating name are different, both the 
Master Business Licence and Articles of Incorporation are required). 

� Authorized 
Agent 
Identification 
(if applicable) 

If the applicant would like to appoint an Authorized Agent, Section 4 must 
be completed and one piece of Canadian government-issued photo 
identification for the Authorized Agent must be submitted. 

� Letter from 
Owner 

Letter of consent from property owners acknowledging By-law 
responsibilities and allowing boxes on the properties 

� Proof of 
Insurance 

Proof of Insurance in the amount of at least $2,000,000 on the City's 
standard Certificate of Insurance, linked to vaughan.ca/businesslicensing. 

� Sketch Sketch and description of the location on the private property for the 
proposed clothing donation drop box 

Section 6 – Declarations 
By signing below, the applicant certifies that: 
1) The information contained in this application, attached schedules, attached plans and

specifications, and other attached documentation is true and accurate to the best of
the applicant’s knowledge.

2) The person submitting this application has the authority to bind the applicant.
3) The applicant acknowledges that the application may contain “personal information”

as defined under the Municipal Freedom of Information and Protection of Privacy Act.
This information is required pursuant to the provisions of the Municipal Act. It will be
used by the City of Vaughan to process this application, for administration of this
licence and to ensure compliance with all applicable statutes, regulations and by-laws.
Questions about this collection should be directed to the Chief Licensing Officer, By-
law and Compliance, Licensing and Permit Services, City of Vaughan, 2141 Major
Mackenzie Drive West, Vaughan, Ontario L6A 1T1, telephone number (905) 832-2281.

4) The applicant further agrees that any false information may result in refusal to issue,
suspension, revocation or placement of conditions on any licence.

http://www.vaughan.ca/bylaw
http://www.vaughan.ca/businesslicensing
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For office use only 

Reviewed by the following staff: Date (dd/mm/yy) 

5) The applicant shall be jointly and severally responsible to indemnify the City, its
officers, employees, and agents from all losses, damages, costs, expenses, claims,
demands, actions, lawsuits, or other proceedings of every nature and kind arising
from, and in consequence of activities related to this application and licence.
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