7 VAUGHAN

2141 Major Mackenzie Drive,
Vaughan, Ontario L6A 1T1
www.vaughan.ca

The Corporation of The City of Vaughan
Online Bidding System
Vendor User Guide

Disclaimer:

This Vendor User Guide is for general information purposes only to help guide you
through submitting a bid using the City of Vaughan Bid Opportunities Website; the bid call
documents and online system and Terms of Use Agreement will also provide terms and
conditions governing online bid submissions and System usage. By using the e-bidding
System, the Vendor accepts that the City of Vaughan has no liability to the Vendor for
any problems encountered with the Bidding System or failure of the bidder to
successfully submit a bid prior to the bid closing time and date.

vl April 2017


http://www.vaughan.ca/
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BENEFITS TO CREATING AN ACCOUNT

On the Bid Opportunities homepage (https://vaughan.bidsandtenders.ca), registered vendors
can search for and view current online bid opportunities and enjoy other benefits becoming
registered vendors.

The website is intuitive and responsive, and will simplify the procurement process for vendors who
wish to view and bid on opportunities.

Once you register as a vendor, you can download bid documents, submit bids online and receive
numerous automated email notifications from the system to keep you up-to-date and informed,
and enjoy other benefits of being a registered vendor.

* Some of the acclaimed new key features available to vendors include:

= Unlimited access to register for all bid opportunities

= Ability to submit bids online

= Access to bid document downloads and addenda notices

= Unlimited category subscription for bid matching

= |nstant access to bid results

= Customized vendor dashboard that allows quick access to active opportunities and bid history

= Self-serve profile management

= Ability to add up to 10 contacts to your account

= Ability to register for the Emergency Contact database

= Ability to view all bid opportunities by status

= Ability to view details of bid opportunities including registered plan takers, tender bid prices
submitted and award details

* E-BIDDING

The City’s online bidding system will now allow vendors to submit their bids online in a safe and
secure environment.

Some highlights of the e-Bidding system include:

= Streamlined, fully online process to submit bids

= Bidding anytime and anywhere, 24 hours a day, 7 days a week, 365 days a year
=  Builtin Bid Compliancy Checker

= Digital / electronic bonding submissions

=  Online Addendum notices and acknowledgement

= Virtual Public Openings/instant access to unofficial bid results

= Automatic mathematical calculations

= Reduces amount of effort required from the bidders

= Allows bidders to preview bid documents prior to registering as plan takers

= Eliminates inability to submit a bid due to geographical location of bidder

=  Provides bidders with the flexibility to modify and withdraw bids in advance of the closing
date from the comfort of their own computers, from anywhere in the world


https://vaughan.bidsandtenders.ca/
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*AUTOMATED NOTIFICATIONS

The new Online Bidding System provides Automated Notifications to registered vendors, including:

= New bid opportunity notices

= Addendum notices once registered as a plan taker for a bid opportunity
= Notices and reminders about site meetings related to the bid opportunity
= Bid submission reminders 48 hours/24 hours before closing

= Bid result notification

If you require any technical assistance in creating an account, please contact us at 905-832-8555.
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1. CREATING AN ACCOUNT

» STEP ONE: Click on the “Create Account” button on the bid opportunities homepage.

Bids Homepag ogin

Welcome to the City of Vaughan Bid Opportunities
Website.

The City of Vaughan's online system allows easy access to open bid opportunities.

If this is your first time visiting the online bid and tender opportunities we invite you to create an account by clicking Create Account below.

In order to download bid documents, prospective bidders are required to create a vendor account free of charge. During the account creation
process, vendor will select commedity categories for goods, services and construction, and the bidding system will notify vendor by email of
bid opportunities matching their commedity categories selection.

“endors are solely responsible for ensuring their vendor account information is kept current.

Once an account is created, they can preview the bid document at no charge. They can register as a Plan Taker for the bids that are of

interest to them. There may be a document fee associated with some bid opportunities. The Bid Status column indicates whether the bids are
open, closed or awarded.

Ll ogin IC’[CreateAccount I

Search Q Open ~
Bid Name Bid Status Bid Closing Date Days Left
RFPQ16-324 - PRE-QUALIFICATION OF A WATER Cpen Mon Cet 31, 2016 3:00:00 pm 6
PLAY VENDOR FOR BLOCK 40 DISTRICT PARK
DEVELOPMENT

Register for this Bid Bid Details | Adverisements | Download Documents (1) | Plan Takers (7)
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» Then, fill out the fields under the ‘Organization Details’ section. Fields with a red asterisk (*)

are required fields and must be filled out to successfully create your account.

" VAUGHAN

Bids Homepage Creste Account Login
Create an Account
The City of Vaughan welcomes all new wendors to register and become plan takers for online bid and tender opportunities.
Why would you want to create an account?

= -The City of Vaughan requires all vendor contact information for plan takers
= -¥ou can easily sign in on your next visit without having to enter the same information

The following registration form is required in order to pick up documents from this site. In the event that you acquire many documents over the
lifespan of your registration. you will not be required fo fill this registration form out each time. This site will recognize you by the supplied
username and password below.

Organization Details

Legal Company
Mame *

Address 1 * Address 2
City * Postal Code §

Zip Code *
Provinece / Country *
State *

» STEP TWO: BECOMING AN EMERGENCY VENDOR SELECTION

In the event of an emergency, the Procurement Department is developing a Vendor
Emergency Contact List. We are interested in receiving emergency contact information that
would be useful during an emergency. This is not a commitment to purchase.

If you would like to be included in the Vendor Emergency Contact List, please click on the
“Yes” button. If you would not like to be included in the Vendor Emergency Contact List,
click on the “No” button.

If you clicked “Yes”, fill in the specific emergency contact information in the Contacts
section once prompted.

Would you like to be an Emergency Vendor?

In the event of a municipal emergency for example power outages, extreme weather situation, fires. floods, hazardous spills and health
emergencies the City of Vaughan's Procurement Services Depariment is developing a “Vendor Emergency List. The City is interested in
receiving emergency contact information that would be useful during an emergency. This is not 2 commitment to purchase.

Plzase provide specific emergency contact information in the contacts =section below.

Emergency f#) Yes 1 Mo
Vendor
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» STEP THREE: SELECTION OF BID CATEGORIES

Creating a vendor account allows you to subscribe to bid categories that relate to your
company's area of expertise/ services. So next, check off the categories you would like to
subscribe to. You will receive an email notification when a bid opportunity is issued that
relates to the category or categories that you are subscribed to. You can subscribe to as
many bid categories as you wish.

Categories
Categories
2 O
Asphalt
Concrete
Granular Materials
Sand
‘Winter Salt
4 Animalf Wildlife
Animal’Wildiife Services
Animal’Wildlife Supplies
4 Arts and Crafis
Arts and Crafts Services
Aris and Crafts Suppliss [
P

» STEP FOUR: ADD CONTACT INFORMATION

Next, please identify a key contact from your organization who can be contacted if needed. If
you would like to include more than one contact, click on the “Invite Another Contact”
button and fill in the person's contact information. You can provide a maximum of 10 contacts

under one vendor account. Each contact must have their own email address and password.

*We suggest that you have more than one contact in your account, in the event the contact is

unable to log in to their account or is away from the office (ie.Vacation)

NOTE: Contact person passwords must have at least 6 characters, include 2

uppercase characters, and include 1 special character (example: !, -, *)
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Contact(s)
First Name * Last Name *
Email * Confirm Email
[ Please click here to provide your consent for Vaughan to
send you email notifications of New Bid Opportunities that
match the Commodity Category(s) you have selected above.
Password Hint
four password must be at least 8 characters in length, have 2 upper case
characiers and at least 1 specizl characier ({@#55%)
Password * Confirm Password *
Phone * Extension
& Primary Contact
=+ Invite Another Contact

» STEP FIVE: FINISH CREATING ACCOUNT

After you have filled in all of the required information, click the on “Continue” button (see

screen shot below)
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Contact(s)

First Mame *

Email =

Password *

= Primary Contact

4 Invite Another Contact

Last Name =

Confirm Email

[¥1 Please click here to provide your consent for Vaughan to
send you email notifications of New Bid Opportunities that
match the Commeodity Categery(s) you have selected above.

Password Hint

our password must be at least & characters in length. hawe 2 upper case
characters and st least 1 specizsl character (#5358

Confirm Password *

Extension

" Continue

Upon successful creation, you will be taken to a screen indicating that your vendor account was

successfully created.

‘I?VAUGHAN

ome > Bids, Tenders, Proposals

Successfully

My Bids Bids Homepage Shopping Cart (D) Manage Account Change Password Logout

Created Account

Thank you for cresting your account with the City of Vaughan. Please click on ong of the following links to continue.

2 Home
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LOGIN TO YOUR ACCOUNT

1. Click on the “Login” button on the Bid Opportunities homepage.

Bids Homepage Create Accou

Welcome to the City of Vaughan Bid Opportunities
Website.

The City of Vaughan's online system allows easy access to open bid opportunities.

If this is your first time visiting the online bid and tender opportunities we invite you to create an account by clicking Create Account below.

Im order to download bid documents, prospective bidders are required to create a vendor account free of charge. During the account creation
process, vendor will select commodity categories for goods, services and construction, and the bidding system will notify vendor by email of
bid oppertunities matching their commeoedity categories selection.

Wendors are solely responsible for ensunng their vendor account information is kept current.

Once an account is created, they can preview the bid document at no charge. They can register as a Plan Taker for the bids that are of

interest to them. There may be a document fee associated with some bid opportunities. The Bid Status column indicates whether the bids are
open, closed or awarded.

2 ogin GiCreate Account
Search Q Open ~
Bid Name Bid Status Bid Closing Date Days Left
RFPQ16-324 - PRE-QUALIFICATION OF A WATER Open Mon Oct 31, 2016 3:00:00 pm G
PLAY VENDOR FOR BLOCK 40 DISTRICT PARK
DEVELOPMENT

Register for this Bid Bid Details | Advertisements | Download Documents (1) | Plan Takers (7)

2. You will be taken to the Login page. Please enter your email and password that you provided
when setting up your account.

City of Vaughan Bids and Bids Homepage Create Account Logi
Tenders Website Login

Use the usemame and password that was provided to you upon creating your account with the City of “Yaughan to access your account.

Email

Password

Forgot Password?

@ Clear
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3. Once you are logged in, you should see the following screen.

"’VAUGHAN

Home = Bids, Tenders, Proposals

My Bide Bids Homepage Shopping Cart(0) Manage Account Change Password Logout

My Bids o AllBids
This area allows Bidders to manage all Bid Opportunities that you are registered as a plan taker for. To view all opportunities visit the bids
homepage

My Active Bids

There are no active bids to display

Bid Submission Higtory
There are no bids to display
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FORGOT PASSWORD?

1.

2.

If you have forgotten your password, click on the “Forgot Password?” button.

Bids Homepage Create Account Login

City of Vaughan Bids and
Tenders Website Login

Use the usemame and password that was provided to you upon creating your account with the City of Vaughan to access your account.

Email

Password

Forgot Password?

You will then be prompted to fill in your email address. Once complete, press on the “Send”
button. You will then receive an email that will provide a link to reset your password.

City of Vaughan Bid Opportunities Website — Forgot Password Bids Homepage Create Account Login

Enter your usemame below and receive an e-mail notification with your password that you provided upon cresting your account with the City
of Vaughan.

Fi City of Vaughan
Forgot Password Screen




Page 13 of 49
City of Vaughan Online Bidding System — Vendor User Guide

CHANGE ACCOUNT DETAILS

1. Click ‘Manage Account’ near the top of the screen to edit your account settings / information.

You must be signed in to change your account details.

‘l VAUGHAN

Home = Bids, Tenders, Proposals

My Bide Bids Homepage Shopping Cart (0) Manage Account Change Password Logout
My Bids [ anbiss
This area allows Bidders to manage all Bid Opportunities that you are registered as & plan taker for. To view all opportunities visit the bids
homepage
My Active Bids

There are no active bids to display

Bid Submission History
There are no bids to display

2. Edit your organization details, emergency vendor details, bid categories and contact information
as needed. Fields with a red asterisk (*) are required fields and must be filled out to ensure the
changes you made to your account details are saved.

Manage Account

Organization Details

Kyhe's Company

651 Coly Drive

Canada
Ortano
Waterfoo

N2M 3K3

3. Click on the “Continue” button after you have finished editing your account details

Contact(s)

Kyl

MeCanngl

kmsarralBeicltorigrounce

bmzzanrel Froltoragoin.ce

WE || HI 206 2]
= ]

Ao Anoras Conmct

& Coona =
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CHANGE YOUR PASSWORD

1. Login then, click the “Change Password” on near the top of the screen.

Page 14 of 49

Change Pazswordll Logout

Welcome to the City of Vaughan Bid Opportunities
Website.

The City of Waughan's online system allows easy access to open bid cpportunifies.
If thiz iz your first time visiting the online bid and tender opportunities we invite you to creafe an account by clicking Create Account below.

In arder to download bid documents, prospective bidders are required to create a vendor account free of charge. During the account creation
process, vendor will select commodity categories for goods, services and construction, and the bidding system will notify vendor by email of
bid opporiunities matching their commodity categories selection.

“Yendors are solely responsible for ensuring their vendor account information is kept current.

Once an account is created, they can preview the bid document at no charge. They can register a5 a Plan Taker for the bids that are of
inferest to them. There may be a document fee associated with some bid opportunities. The Bid Status column indicates whether the bids are
open, closed or awarded.

TUTORIALS

Q Open =

Bid Mame Bid Status Bid Closing Date Days Left

RFP@16-324 - PRE-QUALIFICATION OF A WATER Open Mon Oct 31. 2016 3:00:00 pm 2

2. Enter your old password. Then enter your new password and confirm your new password.

My Bids Bids Homepage Shopping Cart (0) Manage Account Change Password Logout
Change Password

A

[
-

Change Password

Old Password: sssssnnee

New Password: senee

Confirm Password: sssssnnee -

Change Password Clear
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3. Click on the “Change Password” button after you have provided your new password.

My Bids Bids Homepage Shopping Cart (0) Manage Account Change Password Logout

Change Password

A
A
Change Password
Old Password: TTITITIY]
Mew Password: TTITITIY]
Confirm Password: sessnnnee -

Change Password Clear

LOGOUT

1. To logout out of your session, click the “Logout” near the top right hand side of the screen.

‘l VAUGHAN

me > Bids, Tenders, Proposals

Idy Bids Bids Homepage Shopping Cart (0) Manage Account Change Password Logout

My Bids [@ ansids
This area allows Bidders to manage all Bid Opportunities that you are registered as a plan taker for. To view all opporiunities visit the bids
homepage

My Active Bids

There are no active bids to display

Bid Submission History
There are no bids to display
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SEARCH FOR BID OPPORTUNITIES

1. Type in keywords in the ‘Search’ box (see screen shot below).

2. Select a bid status (drop down menu from status box located to the right of the ‘Search’ box) from
the following options:

Status Description

Open The bid is open and vendors can view/submit bids through the website

Closed The bid has been closed and vendors can no longer process a submission
or register as a Plan Taker for the bid opportunity

Awarded The bid opportunity was awarded to a vendor(s).

Cancelled The bid opportunity was cancelled by the purchasing entity.

Unofficial The bid has closed and the unofficial bid results have been posted

For example, to view bid opportunities which you can still bid on, ensure ‘Open’ is selected in
the bid opportunity status drop down box.

Welcome to the City of Vaughan Bid Opportunities
Website.

The City of Vaughan's online system allows easy access to open bid opporiunities.
I this is your first time visiting the online bid and tender opportunities we invite you to creaie an account by clicking Create Account below.

In order fo download bid documents, prospective bidders are required to create a vendor account free of charge. During the account creation
process, vendor will select commaodity categories for goods, services and construction, and the bidding system will notify vendor by email of
bid opportunities matching their commeodity categories selection.

Vendors are solely responsible for ensuring their vendor account information is kept current.

Once an account is created, they can preview the bid document at no charge. They can register as a Plan Taker for the bids that are of
interest fo them. There may be a document fee associated with some bid opporiunities. The Bid Status column indicates whether the bids are
open, closed ar awarded.

TUTORIALS

Ll ogin GiCreate Account

Q Open -
Bid Name Bid Status Bid Closing Date Days Left
T17-MOCKD1 - MOCKD1 Open Mon Apr 24, 2017 3.00:00 pm 16

Register for this Bid Bid Details | Download Documents (1) | Plan Takers (0)

3. Then, click “Search” to generate your results.
Once a bid has closed, you can view the results by choosing the ‘Closed’ status or ‘Awarded’ status.
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BID DETAILS

1.

To view specific details pertaining to a bid opportunity, click the “Bid Details”.
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mock x I
Bid Name Bid Status
T17-MOCKO01 - MOCKO1 Open

Register for this Bid

***Only Online Submissions will be Accepted for this Tender™

Page <

Instructions

1 . of1 | > Limit Results:

Bid Closing Date

Man Apr 24, 2017 3:00:00 pm

Bid Details [@Download Documents (1)

25

-

Open -

Days Left

17

1- 1of litems

On the bid details page, you will be able to see:
e Bid Number

¢ Full Bid Name

¢ Bid Status

e Published Date

¢ Closing Date

¢ Bid Fee (if applicable)

¢ Bid Description

¢ Specification documents

e Number of Issued Addenda

e Plan Takers
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View Details

[[" Bid Details

Bid Number:

Bid Narme:

Bid Status:
Published Date:
Bid Closing Date:

Question Daadline::

My Bids Bids Homepage Shopping Cart (1) Manage Account Logout

Click here to return to the main screen.

T17-MOCKD1

MOCKOL

Open

Friday April 7, 2017 12:15:00 AM
Monday April 24, 2017 03:00:00 PM
Wadnesday April 19, 2017 03:00:00 PM

[T*) Bid Details

Bid Number:

Bid Name:

Bid Status:
Published Date:

Bid Closing Date:
Question Deadline::

Description:

File Name

Advertisement

., Documents

File Name

[&] Advertisement(s)

Thursday March 16, 2017 03:26 PM

Standardized Certificate of Insurance
Monday March 20, 2017 11:19 AM

T17-MOCK-D1-Mock - Sidewalk Contract.pdf
Tuesday March 21, 2017 10:00 AM

Bid Pricing: 525.00 - Download Only
Description: ***0nly Online Submissions will be Accepted for this Tender***
) Submit s Question & Register for this Bid Downlozd Bid Documents
View Details My Bids Bids Homepage Shopping Cart(0) Manage Account Logout

Click here to return to the main screen.

T17-MOCK-01

Mack - Sidewalk Contract

Open

Tuesday March 21, 2017 11:30:00 AM

Wednesday March 22, 2017 10:00:00 AM

Tuesday March 21, 2017 03:00:00 PM

***0nly Online Submissions will be Accepted for this Tender***

&) Submita Question | [ Start Submission ,: | Download Bid Documents

Pages

2 BDownload

- BDownload

- BDownload
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3.
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If you would like to preview a single bid document, click “Download” next to the document, or, if
you would like to preview all bid documents in one file, click on the “Download Bid

Documents” button next to “Register for this Bid” button.

Click here to return to the main screen.

[T, Bid Details
Bid Number: T17-MOCK-01
Bid Name: Mock - Sidewalk Contract
Bid Status: Open
Published Date: Tuesday March 21, 2017 11:30:00 AM
Bid Closing Date: Wednesday March 22, 2017 10:00:00 AM
Question Deadline:: Tuesday March 21, 2017 03:00:00 PM
Description: ***0Only Online Submissions will be Accepted for this Tender***
&) Submita Question | |[Z] Start Submission
B Advertisement(s)
File Name
Advertisement

Thursday March 16, 2017 03:26 PM

., Documents

File Name

Standardized Certificate of Insurance
Monday March 20, 2017 11:19 AM

T17-MOCK-D1-Mock - Sidewalk Contract.pdf
Tuesday March 21, 2017 10:00 AM

View Details My Bids Bids Homepage

Shopping Cart (0)

Manage Account Logout

=1 Download Bid Decuments

Pages

2 @Download

Pages

- BDownload

~  JLI=loowniosc |

4. A pdf file will download with “Preview” watermark.

N VAUGHAN

THE CORB@RATION OF THE CITY OF VAUGHAN

3T FOR TEMDER [RFT)

over Page

RFT | BID HCI' OCKD1

r
A

dewalk Contract

RFT | BID Hbﬂt}:_ /,

(.
CLOSING TIME Q i;'r-
ko 0

DEADLINE FOR QIJES'\'IE-’HSE'_
| --".:I'

IF & 5ITE MEETING 15 M mq?‘rcfﬁh

o

DETAILS ARE AS FOLLOWSF | - .
. ™[ ocaton:
i 4\
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REGISTERING AS A PLAN TAKER

1. If you know that you would like to register as a plan taker for the bid, click one of the “Register for
this Bid” buttons. (Only registered plan takers may bid on a bid opportunity)

View Details My Bids Bids Homepage Shopping Cart (1) Manage Account Logout

Click here to return to the main screen.

[[" Bid Details -
Bid Number: T17-MOCKO1
Bid Name: MOCKDL
Bid Status: Open
Published Date: Friday April 7, 2017 12:15:00 AM
Bid Closing Date: Monday April 24, 2017 03:00:00 PM
CQuestion Deadline:: ‘Wednesday April 1%, 2017 03:00:00 PM
Bid Pricing: £25.00 - Download Only
Description: ***0nly Online Submissions will be Accepted for this Tender***

& Submita Question a, Repister for this Bid Download Bid Documents

mDCk x l Open ar

Bid Name Bid Status Bid Closing Date Days Left

Open Maon Apr 24, 2017 3:00:00 pm 17

Bid Details | Download Documents (1)

Page <

1 . ofl| » Limit Results: = 25 ~ 1-1of litems

Instructions
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2. You will be taken to the Terms or Service and Disclaimer page. After reading the Terms of
Service and Disclaimer, click on the “| Agree” button to continue. If you no longer want to register
for the bid opportunity, click “Home”.

My Bids Bids Homepage Shopping Cart(0) Manage Account Change Password Logout
Terms of Service
Your firm must be registered with the City of Vaughan's website at hitps://'vaughan.bidsandtenders.ca to be notified of Addenda/Addendum for
all City of “Vaughan Bid Documents issued by the Procurement Services Department.

Amendments to Bid documents will be pested on this site in the form of Addenda/Addendum. The onus is with Bidders to ensure that they
have downloaded all Addenda/Addendum posted prior to submissgion of their Bids, whether they have received notificafion from the City of
Vaughan's website or not. Failure to acknowledge AddendalAddendum on the bid submission form shall result in & non-compliant bid and
rejection by the City.

The City of YVaughan is not responsible or iable whatsoever for misdirected notices of solicitations or for misdirected Addendal/&ddendum
which may result from Registered “Vendors who fail to update their contact information.

Disclaimer

The City of YVaughan endeavours to keep the information on the "hitps:ivaughan bidzandtenders ca™ website up to date and correct, and
makes no representations or warraniies of any kind, express or implied about the completeness, timeliness, accuracy, relizbility, suitability or
availability with respect to the information contained on the website for any purpose. Any reliance you place on any materislz on this website
is therefore strictly at your own risk.

Although every effort is made to keep the website up and running smoothly, due to the nature of the Intemet and the technology involved, the
City of “aughan assumes no responsibility or liability whatsoever for any temporary interruptions to, or unavailability of, the website due to any
techmnical or other issues which are beyond the City's control, or for any loss, injury or damage suffered by any parly which may result from
acceszing or using this website, or from any inzgbility to use or access this website for any reason whatsoever. The City of Vaughan will not be
liable for any false, inaccurate, outdated, inappropriate or incomplete information presented on the website and assumes no respensibility for
any damages arizing out of the use of this website.

& lAges

3. Depending on the type of bid opportunity, there may be a fee to download the bid document(s)
and submitting a bid online; click on the radio button next to the document fee amount then
select ‘Continue’.

Home >Bids, Tenders, Proposals

Select Purchase Method My Bids Bids Homepage Shopping Cart (0) Manage Account Logout
The selected bid has multiple methods available for purchase. Please select the appropriate purchase method.
Bid Document for download only - $25.00 @

ﬁ riome
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4. You will then be taken to the ‘Shopping Cart’ screen where you will need to hit the “Checkout”
button.

Home >Bids, Tenders, Proposals

Shopping Cart
You are currently viewing your shopping cart, to add additional items to your cart go back to the homepage and register

All funds are in Canadian Dollars and we do not issue refunds.

Name Description Qty. Price
TA7-MOCKD3 MOCKD3 [Tender] 1 $25.00 b 4
SUBTOTAL: $25.00
HST (13%): 53.25
TOTAL: $28.25
O Checkout

5. At the ‘Payment Summary’ screen you will need to select “Credit Card” in the drop down area for
Payment method and complete the necessary procedures such as providing your credit card
information.

Payment Summary

Item Description Quantity Price
T17-MOCKO3 MOCKD3 [Tender] 1 $25.00
SUBTOTAL: $25.00

HST (13%): 3.25

TOTAL: $28.25

All funds are in Canadian dollars.
Back To Cart

Payment Method: * I-. Select -
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6. You will then be directed to another screen confirming you have successfully registered as a
plan taker. If you are not required to pay for the bid document, you will be taken directly to this
confirmation page after agreeing to the terms of service.

Homepage Shopping Cart (0) Manage Account Change Password Logout

You have successfully registered for the selected bid
Click here to return to the Bids and Tenders homepage.

, View Bid Details | 4 Home |

7. You will also receive an automated email confirming you have been successfully registered as a
plan taker. (Reminder: Please refer to “Contact Information” section on page 13 for the
language of having multiple contacts on your vendor account.) —
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SUBMITTING QUESTION(S) FOR RELATED BID OPPORTUNITY

1. . Click on the “Submit a Question” button.

View Details My Bids Bids Homepage Shopping Cart (0) Manage Account Logout

Click here to return to the main screen.

[ Bid Details -
Bid Number: T17-MOCK-01
Bid Name: Mock - Sidewalk Contract
Bid Status: Open
Published Date: Tuesday March 21, 2017 11:30:00 AM
Bid Closing Date: Wednesday March 22, 2017 10:00:00 AM
Question Deadline:: Tuesday March 21, 2017 03:00:00 PM
Description: ***0Only Online Submissions will be Accepted for this Tender***
I & Submita Question Io_, Start Submission j | Download Bid Documents
a Advertisement(s)
Filz Name Pages
Advertisement

Thursday March 16, 2017 03:26 PM 2 aDDwnload

., Documents

Filz Name Pages

standardized Certificate of Insurance
Monday March 20, 2017 11:19 AM

T17-MOCK-01-Mock - Sidewalk Contract.pdf
Tuesday March 21, 2017 10:00 AM

- BDownload

- aDownload
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2. You will receive a pop up screen with the heading “Submit a Question”. Provide required
information and your question in the available fields. Then click on the “Submit” button.

Submit a Question

Please ensure you have fully read the bid document and addenda (if applicable) prior to submitting your question(s). Upon submitting your question(s)
you will receive an onscreen confirmation message which acknowledges receipt of your gquestion(s). Your question(s) may be responded to through an
upcoming addendum.

The City shall not be responsible for responding to questions that are sent other than this method. The City may not respond to questions received
after the Deadline for Questions, as defined in the bid document. No such communications are to be directad to anyone other than the
Procurement Representative, The City is under no obligation to provide additional information, and the City is not responsible for any information provided
by or obtained from any source other than the Procurement Representative.

Full Mame: Purchasing Team Vaughan
Company Name: Vaughan Purchasing Team
Email: I

Question:

) x Canne'
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SUBMITTING A BID ONLINE

1. Register as a Plan Taker.

2. Click on the “View Bid Details” button.

Home >Bids, Tenders, Proposals

My Bids Bids Homepage Shopping Cart (0) Manage Account Logout

Success
You have successfully registered as a plan taker for T17-MOCK-01 - Mock - Sidewalk Contract

I 4 \iew Bid Details Iﬁ Home

3. Ensure you scroll down to find any documents or addenda that have been issued. You can
download any documents or addenda associated with the bid opportunity by clicking the

{3 ”
Download”.
View Details My Bids Bids Homepage Shopping Cart (0) Manage Account Logout
Click here to return to the main screen.
[, Bid Details -
Bid Mumber: T17-MOCK-01
Bid Name: Mock - Sidewalk Contract
Bid Status: Open
Published Date: Tuesday March 21, 2017 11:30:00 AM
Bid Closing Date: Wednesday March 22, 2017 10:00:00 AM
Question Deadline:: Tuesday March 21, 2017 03:00:00 PM
Description: ***0Only Online Submissions will be Accepted for this Tender***
&) Submita Question | |[Z Start Submission z:_. =1 Download Bid Documents

B Advertisement(s)

File Name

Advertisement [Hoownioad
Thursday March 16, 2017 03:26 PM

., Documents

File Name

Standardized Certificate of Insurance ) BD 1oad
Manday March 20, 2017 11:19 AM ownes

T17-MOCK-D1-Mock - Sidewalk Contract.pdf ) BDownloa 4
Tuesday March 21, 2017 10:00 AM
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4. Click “Start Submission” to submit your bid.

View Details

My Bids

Click here to return to the main screen

Bids Homepage Shopping Cart (0) Manage Account Logout

[ Bid Details

Bid Number:

Bid Name:

Bid Status:
Published Date:

Bid Closing Date:
Question Deadline::

T17-MOCK-01

Mack - Sidewalk Contract

Open

Tuesday March 21, 2017 11:30:00 AM
Wednesday March 22, 2017 10:00:00 AM
Tuesday March 21, 2017 03:00:00 PM

Description: =*=0nly Online Submissions will be 2
@ Submit a Question
|&=] Advertisement(s)
File Name
Advertisement

Thursday March 16, 2017 03:26 PM

., Documents

File Name

Standardized Certificate of Insurance
Monday March 20, 2017 11:19 AM

T17-MOCK-D1-Mock - Sidewalk Contract.pdf
Tuesday March 21, 2017 10:00 AM

4 Download Documen

Pages

2 [Hoownicad

Pages

- [Epownicad

- [Elpownicad

You will be directed to the Online Submission section

Step 2

Cramcston=

Currertt Bid:

Step 3

artmmozes 5
Tozesemeazm=c

Step 4

Sms—mrs =
moemeg

Step 5

Asom s T
= Dermmses

wouwr bid has not been submitted. To submmiit youwr bid press the Sulbbmit Bid button.

Last updated by- Punchacing
e P

S WaLghan
2OTF WXI2ES

TI7-MOCEK-01 - Mock - Sidewalk Contract

Schedule of Prices

Wil enmatically Calouslabe

oy CETOE. ASherishs within the oole cenctesa ~RASMNDETORY - Lne Hherm

* che Une ioern and for T
2000 dollar valiee L

¥ o table =

Thas you wishoo B o

Wwheen Sl Of Che requinesd felds have Desn compieted | cilck ~5

we iy T Bt

reCating of oMy coles tawes.

AL o performed under the Corenacs will e Subfect o EESTomty.

el O LUTTE LTS, e neinafosr Shabex

Eoincresce decreacs Or Geletion emtinety B Sour Mot o be nequined.

A0 M-S AARDATORY ™ and youw ane bidding on & p»ou st bidon all Lne erns wwith an asberisic

T b & of Mow= | #of Macuined Mo | & Moz | W
TIoe T S S e = = o s zouoa e
P e . - - saca e

TIT-MOCK-Bid Formn Section A - Shoewaik Comstrsction
toerm -D 3 Uz o Duary Unie Bl Prices

[

£ Project Sigees =a = = =
Ao Engineers fleld offics = 1 = =
s Remosse Existing Corcrete Shoewak e 13 = =
- Construct 125 MM tnick Comonebe Shiewwoik e @3 = =
e Remosss and reploce exdsiing cororete curt " = E] =5
e ol cast on tactiie vy ploses =a =a = =

=] waithin The tabte denooes 3 TRARDATORY . Une Eem. Tres vwoutd meed bo be Completed In onder Socumoces shully S

= o Summnary Tobis wWhikcn provicdes ypour Sub-Total fToresch pricing tobies and Jlso Indicotes whether or not the mbile i

e 1z THORN-MEN DATORY ™ and pou Sre FRtbdocing on . Leawve the table Srd Ao LUnes Henm Dlanic. D30 mo enter 2
DuSre prepaned bo proavicks the Une fherm ot 2enc Godlars 2o the Swener.

¥ chere are multiple tables, you must click the "EDT PRICIFMG. Duttonirsice the Summany Table o display tee anolicabis Pricing Table

£z mach pricing thbie IS flled N3 Suiotal will be sutomaticalygenemabed and O green cneck mark will SpEeear winen the table o been
completed.

[T LDt Shatl Includks DIl ooher toxes and duties, 35 well 35 Sy neckscTion i e Coerirachor s

The Sidder heneby bics and cffers to enter o the Conoroctnefered to and o SUpEdy 3nd Go Sl or Sy Part of the Wiork, Ot the undtprices,

The Sidder Slso undersiond S SooepPes That the Quanthiesshown In the S0 DOCuments ane approx e estmabes Cnly 3nd ane cubject

(-} -]

Ed  cmrma
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The bar at the top of the screen will indicate your progress in completing the 7 potential
sections/submission requirements

- Schedule of Prices

- Questions and Specifications

- References and Subcontractors
- Documents & Bonding

- Addenda & Declarations

- Preview Bid

- Submit Bid

and the time remaining to complete your submission prior to the bid closing time will be indicated
in the top right corner of the page.

The check mark indicates that the section has been completed, and the red exclamation mark
indicates that the section has not yet been completed.

Note: Depending on the type of submission, not all 7 sections will be required for submission.

Time Remaining to Complete
Subsmission

15 3 45 5

“econT

Step 1 Step 2 Step 3 Step 4

5. Click on the ‘Schedule of Prices’ Section

Step 1 Step 2 Step 3 Step 4 Step 5

1 | | |
Schedule of n Questions & References & Documents & Declarations &
Prices Specifications Subcontractors Bonding Addenda

If the ‘Schedule of Prices’ section is applicable, fill out the required text fields within the bid price
table (click on tab to see if applicable).

When inputting your unit price(s), the total field(s) will automatically calculate

Red asterisk (*) within the table denotes a “MANDATORY” line item. This would need to be
completed in order to successfully submit your bid.

The first table is a Summary Table which provides your Sub-Total for each pricing table and also
indicates whether or not the table is mandatory or not. Asterisk’s within the table denotes a
“‘MANDATORY” line item.
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If the line item and /or table is “NON-MANDATORY” and you are not bidding on it, leave the table
and /or line item blank. Do no enter a $0.00 dollar value unless you are prepared to provide the

line item at zero dollars to the Owner.

If a table is “NON-MANDATORY” and you are bidding on it, you must bid on all line items with an

asterisk.

If there are multiple tables, you must click the “EDIT PRICING” inside the Summary Table to

display the applicable Pricing Table that you wish to bid on.

Step 1 Step 2 Step 3 Step 4 Step 5 Step & Step 7
Schadus of - Tusrions | matwrwooez S | Dooumanicx & | FAdcerda Termx . o B y Tuamit
Srices SuEemeramera Wazedirg E Cordikons [*E] 4 =d

Your bid has not been subhmitted. To submit youwr bid press the Submit Bid button.

‘Curmert Bid: Lozt updabed byt Puncracing Team Yaughan

TI7-MOCE-01 - Mock - Sidewalk Contract
Schedule of Prices

WWhen Inpuiting your unit prices], the total fieldis) willeeomatically caloslabe

Fed asterizk [*] within the taiole denobes 3 MANDATORY Une Rem. This would need o be completed In onder toouoces siully Dubmit
your béd.

The firsz@mbie Is 3 Summary Tabie which provides your Sub-Total foreach pricing t@ble and aloo indkates whether or not tre @ble =
mandabony omot. Asterick's within the @bie denotesa “RMANDATORY ™ Lne Herm

¥ the Une b= and for @oke 1S "HON-MANDATORY ™ and you are notbidding on k&, Llegve the ible and for Une Hemblanice. (Do no entera
50,00 dollar value unle—= youare prepaned bo provvide tre Une hem ot zeo dollars (o the Owner.

¥ 3 table ks “HON-MANDATORY and you ans bidding an &, you must Dldon all Lne herrs wikh an asberisi

¥ there are musttiple tables, you must click the “EDHT PRICIMG™ butboninside e Summary Table to dizplay tre applicabis Fricing Table
hat you wizhibo bid on.

WihEn 2l of the reguined fisids haee besn compoleted | click “Sae My3id ™ button,

Az mach pricing t@bie is filled N, 3 Subtotal will be automatkcalygenerabed and a green check mark will appear winen tree table nac besn
complsted.

Al prices ssbrniized shall be n Caroddlan fund:=.

Prices chall exclude Harmankzed Sales Tax [ H5T | but shall Incusde all ooher txnes and dubies, 35 well 3z 2y recuction IntreCorrractonr's
aperating oot due to rebating of any males @xes.

Al work perfommed under the Conmract will e oubject bo HETonly.

The Bidder hereby bids and offers bo enter Mo the Contracorefered o and to supply and do all or amy part of the Work, ot the unitprioes,
andfar Wmp swms, rereinafter stabed

The Bidder alzo undersiond and aoospe that the quantitezshown In the Bid Documents ans approsxd robe =xtimabes only and ane cubject
Sincrease decrease or deletion emtinedy F found ot to be required.

Tabius Fofmime  wof Magures Mow:  @ofOptors, Mowe: | Waodmory  Dutostl
TTP-M CHOH- B Frn Sectios & -
- 2. .
Tizwwals Caorzmuction = = o wz ] o e LE]
[ TP
DK Ferm Semos B . - N e . - o

Marcaining Wak Msplacsments

TIT-MOCE-Eld Formn Section & - Shdewalk Constrsction

teem Sidewalki Section - Description Unit of CuantTy
M

o0 Project Sigrs = 2

&02 Engineerz fleld office LS 1

s03 Remowe Exisiing Concrete: Shdewalk 2 4

= Conzinat T3 mm Shick cononete cldewalk m2 413

AT Femowe and replocs exisiing conorete: ok m 2

A0 Il st ron tactbs waming plates = 2

EH ——whima
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Table

TI7-MOCK-Bid Form Section A -
Sidewalk Construction

T17-MOCK-Bid Form Section B -
Retaining Wall Replacements

T17-063 Bid Form Provisional
Section D - Islington Avenue -
COPY

Item

A
A.02
A03

AD4

AD6

Project Signs

Engineers field office

#of Rows  # of Required Rows
& 0
3 0
1 0

[17-MOCK-Bid Form Section A - Sidewalk Construction

SidewalkA Section - Description

Remove Existing Concrete Sidewalk
Construct 125 mm thick concrete sidewalk
Remove and replace existing concrete curb

Install cast iron tactile warning plates

# of Optional Rows = Mandatory Subtotal
0 Yes  $41066.00 T Edit &
0 Yes  $0.00 PEdit (2]
0 Yes n/a o Edit (]

Subtotal Contract Amount: 541,066.00

Unit of
Measure

LS.

L5

ml

mZ

m

ea

Quantity

18

415

20

Unit Bid Price*

$/2,000.00
$/2,000.00
$/50.00
$ 160.00
$/80.00

$/30.00

Extended Bid Price

$/2,000.00
$/2,000.00
$/900.00
%/66,400.00
$160.00

$ 600.00

B savemyBid

As each pricing table is filled in, a subtotal will be automatically generated and a green check

mark will appear when the table has been completed

Table

T17-MOCK-Bid Form Section A -
Sidewalk Construction

TI7-MOCK-Bid Form Section B -
Retaining Wall Replacements

T17-063 Bid Form Provisional
Section D - Islington Avenue -
COPY

Item

A

A02
A.03
A04
A0S

A06

Project Signs

# of Rows

4]

Engineers field office

# of Required Rows

0

[17-MOCK-Bid Form Section A - Sidewalk Construction

SidewalkA Section - Description

Remove Existing Concrete Sidewalk
Construct 125 mm thick concrete sidewalk
Remove and replace existing concrete curb

Install cast iron tactile wamning plates

# of Optional Rows

Subtotal Contract Amount: 541,066.00

Unit of
Measure

LS.

LS.

m2

mZ

m

ea

0

Mandatory = Subtotal

Yes

Yes

Yes

Quantity

18

415

20

$41,066.00

$0.00

n/a

% Edit

L7 Edit

@ @ o

% Edit

Unit Bid Price*

$/2,000.00
$/2,000.00
%5000
$160.00
$/80.00

$/30.00

Extended Bid Price

$/2,000.00
$/2,000.00
$/900.00

% 66,400.00
$160.00

$ 60000

Bl savemysid
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6. Questions and Specifications section - Click “Questions & Specifications” on the progress bar
to continue. Complete if applicable/required.

Step 1 Step 3 Step 4 Step 5 Step6 ., Step?7
Scheduls of Refgrences & ! Document= & ! Declarationz & ! Preview
Prices Subrontractors Bonding Addenda Bid

Please provide answers to any required questions (if any) and Click on “Save My Bid” when
complete.

Questions

Please provide your registered HST Mumber_

Taiole fof Rows | #of Aequied Aows | & of Optional Rows | Mandatory | Suiviotal

Privacy & informaton 1 a a L] nia g+ Edit

Dizclazure 1 a a Mo nja §+ Edit [ 1]
Disclosure

If Bidder doex nat hawe any disclosure a: identified in the Disclosure table below, clidk on the “We will not be zubmitting for Disclosure
butzan.

Orthersize, Bidder shall provide specific details of disclosure indicated in below section:

We will not be submitting for Disclasure O

For example, if you do not have any disclosure or confidential information to declare, select the
option of “We will not be submitting for Disclosure” or “We will not be submitting for Privacy &
Information”.

e Py e T o o T T

Disclosure

If Bidder does not have any disclosure as identified in the Disclosure table below, click on the "We w
button.

Otherwise, Bidder shall provide specific details of disclosure indicated in below section:

We will not be submitting for Disclosu
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General Requirements

1 The vendor's solution will restrict user access to administer or P1
maintain content on the Town's public website to authorized
Town staff who are using Town owned devices connected on
the Town's corporate network

12 The vendor's solution will be compatible with the Town's VPN P1 O Yes
system to allow authorized staff to administer and maintain O No
content for the Town's public website from offsite locations

-3 The vendor's solution will ensure that the Town's new public Pl > Yes
website is fully compliant with Canadian Anti-Spam Legislation O No
(CASL) -

14 The vendor's solution will ensure that the Town's new public P1 O Yes
website is fully compliant with Ontario’s Municipal Freedom of ONo

Information and Protection of Privacy Act (MFIPPA)

5 The vendor's solution will ensure that the Town's new public Pl
website is fully PCl Level 2 compliant

16 The vendor's solution will consist of a single core platform P2 O Yes
that can largely meet all Town requirements out-of-the-box O No
through configuration of the system

17 The core platform being recommended as part of the vendor's P2
solution offers broad availability of third-party components,
web parts, or widgets to extend base platform

18 The core platform being recommended as part of the vendor's P2 O Yes
solution is well recognized in the marketplace and has a O No
clearly established product roadmap which demonstrates the )
continuous evolution of the product for years to come

Req. No. Requirement Description Priority Proponent Explanation/Justification (Mandatory if
Response* proponent response is YES)

[E= save myBid ‘
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Red asterisk (*) within the table denotes a “MANDATORY” line item. This would need to be

completed in order to successfully submit a bid.

7. References and Subcontractor section - Click on “References & Subcontractors” on the

progress bar to continue. Complete if applicable/required.

Step 1 Step 2 Step 3 Step 4 Step 5
Schedule of ! Question:z & Refererces & n Documents & ! Dedarations &
Frices. Specificaton=s Spbcontraciors Sonidirg Addenda

This will bring you to the References & Subcontractors section. If references are required,

complete the section.

REFEREMCES

All references staved shall be for the same ar similar scope of Work as the one described in the Bid Documents.

For newly formed business entity including ations, parmerships
shall state below in the Client min that you were not the "Contractor” fi
experience on the named project is relevant to that reference.

service, reliability. rezponsive, correction of defects exc.

Taiie= & of Rows 2 of Aequinsd Aows: # of Optonal Rows = Mandatory
Uzt Refenenoss 12 = a e g BT

List References

Information di S St

ole proprietors or a Contractor teaming arrangement you
or the named project and should state whose past

The City reserves the right to use contact references to obtain information about Bidder s (and any other narmed entity s} quality of

Failure to provide references as required may result in inability to submit a Bid coline and/for Bid dizqualification after ubmission.

*Project Mame

*Project: Description
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8. Subcontractors. If you will be using subcontractors, fill out the necessary boxes. To add
additional subcontractors, click “Add Subcontractor”.

LIST OF SUBCONTRACTORS FORM
Provide type of Work and subcontractor proposed to be used.

The Bidder acknowledges that all subcontractors whom it proposes to use to carmy out any of the Wark, who are non-resident in Ontario
or Canada, will be required to obtain a GST/HST Registration Mumier before they commence any work under the Contract.

If trades are listed below and a subcontractor is not required, state OWHN FORCES.

Bidders shall not show "Own Forces” in their list of subcontractors, except where the Bidder's intent is to employ the Bidder's own
qualified on-staff personnel to perform such wark.

Bidders shall not indicate "TBD" (To Be Determined) or "TBA" (To Be Announced) or similar wording and shall not indicate multiple
choices of subcontractor names for any Subcontractor Category in their list of proposed subcontractors (such use may result in Bid
disqualification). One subcontractor name shall be indicated for each Subcontractor Category.

Mo names, either of proposed subcontractors or “Own Forces” may be changed after submission of this List of the Subcontractors unless
prior written approval is received from the Owner {see Instructions to Bidders for further details).

The Cwnier reserves the right to reject a proposed subcontractor for reasonable cause. Upon such rejection, the Bidder shall be required
to propose an alternate subcontractor without and other resulting change to the Bid.

The awarded Bidder may be required to produce a schedule of references for all or any proposed subcontractars.

The awarded Bidder shall only use those subcontractors approved by the Owner and shall be held fully responsible to the Owner for the
acts and omissions of its subcontractors.

Table #of Rows | #ofRequired Rows = # of Optional Rows = Mandatory
List subcontractors E] 1 L] ] ¥ Edit !

List subcontractors
By clicking here | confirm that there are no Subcontractoris) and the Bidder shall perform the project with their "OWN FORCES™. O

T:E of Work Sub-Contractor Contact Mame Contact Number Contact e-mail
o E— B ——

| © Ada Optional Row |

]

9. If you will not be using subcontractors, click on the “Confirm no Subcontractors/Own Forces”
box

List subcontractors
By clicking here | confirm that there are no Subcontractor(s) and the Bidder shall perform the project with their "OWN FORCES

Tiemem of hlnele [N N er——y e m i B Py N | b Comd et o il
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Confirm Opt Out

Opting out will result in all previously entered subcontractor data being deleted.
Are you sure you want to continue?

\;) Yes X e

10. Click on the “Save My Bid” button at the bottom of the page.

J Add Opticnal Row |

|:,| Save My Bid
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11. Documents & Bonding section - Click on “Documents & Bonding” on the progress bar to
continue. Complete if applicable/required.

Step 1 Step 2 Step 3 Step 5
| |
Scheduls of Questions & Referancas & Declarationz &
Prices Specifications Subrontractors Addenda

12. In the Documents and Bonding section you can upload your bid and any additional documents
you would like to include with your online submission.

To upload a document, follow these steps:

I.  Click on the “Browse” button to locate the file on your computer or network;
Il.  Click on the “upload” button;
lll.  After the file has been successfully uploaded, a link to the document will appear on
the screen, along with the time/date that it was uploaded.
IV.  If you need to remove the document, click on the “Remove” button next to the
document name.

If you would like to remove a document from your submission, click “Remove”. When you
have uploaded all of your documents, click on “Save My Bid” at the bottom of the page.

Maximum file upload size is 500 MB
[=] wsIB clearance certificate

Upload: Browss... |

[=] nsurance cerificate

Upload: Brawse... |

Previously Uploaded: Standardized Ceriificate of Insurance form 10-30-2015 pdf Rernave

Uploaded: April O, 2017 11:15:33 AM
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13. Bonding Upload Section

If required by the bid document (e.g. RFT or RFP) Bidders shall submit with their on-line bid
submission

i. A Bid Bond (Digital ) in the form of Bid Bond included in the bid document, in the
amount of ten (10%) percent of the Total /Subtotal Contract Amount (from section 1
‘Schedule of Prices — Summary Table’); and

ii.  An Undertaking to provide a Letter of Credit or Agreement to Bond / Consent of
Surety (Digital) in the form provided in the bid document and in the required amount
as stated in the bid document.

[=] Bid Band

Lipload: B
Previously Uploaded: Bid Bond.dac FRemnaye

Uploaded: April 08, 2017 11:02:58 AM

|:| Undertaking to Bond

Upload:

m

14. To compress (or zip) a file or folder:
i.  Locate the file or folder that you want to compress.
i. Right-click the file or folder, point to send to, and then click Compressed (zipped)

folder.

A new compressed folder is created in the same location. To rename it, right-click the folder,
click “‘Rename”, and then type the new name.

Red asterisk (*) within the table denotes a “MANDATORY” line item. This would need to be
completed in order to successfully submit a bid.
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15. Declarations & Addenda Section - Click on “Declarations & Addenda” of bid submission on

the top progress bar to continue.

Step 1 Step 2 Step 3 Step 4 Step 5 Y, Stepé . Step7’

Schedule of - Questions & - References & - Documents & Declarations & o : Preview Submit
Prices Specifications Subcontractors Bonding Addenda Bid Bid

16. The "Declarations & Addenda” section which contains important Bidder acknowledgements /

declarations will load:

BIDDER DECLARATIONS

1. The Bidder, by submitting this Bid offers to enter into a contract with The Corporation of the City of Vaughan (the “City”) to perform the
‘Work described in the Bid Doousments, do and fulfill everything indicated in the Contract, and complete the Work strictly in accordance
with the Contract Documents within the timelines specified therein at the unit and lwmp sum prices submitted in the Schedule of Prices.

2. The Bidder acknowledges that if this Bid is accepted, the Schedule of Prices will be form part of the Contract.

3. The Bidder acknowledges that the quantities included in the Schedule of Prices are an estimate of the City's requirennents and there is
no guarantee that the full guantities of products or work will be required or purchased. The Bidder agrees that in the event that Contract
requiremments exceed the estimates, payment for those itemis) exceeding the estimates will be made at the tendered price(s) for the item
(=)

4. The Bidder confirms that all prices submitted are in Canadian funds.

5. The Bidder confirms that it's prices exclude Harmonized Sales Tax ("HST”), but include all other taxes and duties, as well as any
reduction in the Contractor's operating costs due to rebating of any sales taxes. The Bidder agrees that all work performed under the
Contract will be subject to HST only.

6. The Bidder agrees that this Bid shall remain open for acceptance, and that the prices will remain firm and unchanged, for the
irrevocability period specified in the Bid Doouments and the City may at, amy time within this pericd, accept this Bid regardless of
whether any other Bid has been previously accepted or not.

7. The Bidder acknowledges that if its Bid is accepted and the Bidder fails to properly executs and return the Agreement, in triplicate, to
the City. or fails to deliver the bonds, proof of insurance and all other documents required to be delivered to the City upon execution of
the Contract, as outlined in the Motification of Award, or if the Bidder purports to improperly withdraws its Bid, the City may, at its option,
consider that the Bidder has abandoned its

Bid and the acceptance by the City shall be null and void and the City may exercise its rights as outline in the Bid Documents and for
certainiy:

(a) the City may retain the proceeds of the bid deposit as Lquidated damages; and

(b) the Bidder shall immediately pay to the City the difference bebween the amounit of the Bidder's Bid and any other Bid that the City
accepts if the other Bid is for a greater amownt and any costs that the City incurs by reason of recalling the Bids; and

() in addition, the Bidder shall indemnify and hold harmless the City, its Council members, employees, successors and assigns, from and
against all actions, claims, demands, losses, costs, damages, suits or proceedings whatsoewver which may be brought against or made
upon the City and against all losses, liabilities, judgments, claims, suits, demands or expenses which the City may sustain, suffer or be put
to resulting from, or arising out of, the undersigned’s unauthorized withdrawal of its Bid or failure to execute the Agreement
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17. After carefully reading the “Bidder Declarations™ and determining that Bidder is in agreement
therewith, check off the box to indicate your agreement (see screen shot below).

18. Enter you’re the first, last name and title of your duly authorized representative in the available
fields (see screen shot below).

19. Check off “Yes” or “No” (see screen shot below) to indicate if there is any potential conflict of
interest (as defined in the bid document or City’s Corporate Procurement Policy).

BID IRREVOCABLE PERIOD

a. Unlessproperly withdrawn, Bids are irrevocable for a sixty (60) Working Day peried,starting on the RFT closing date.

b. If for any reason a Contract with asuccessful Bidder is not executed within sixty (60) Working Days from the Bidclosing time, City may
(without notice or liability) award that Contract toanother Bidder.

[] ghe Bidder agrees to be bound by all terms and conditions contained in the Bid Documents, and the person named below has the authority to
it this Bid on behalf of the Bidder and has the authority to bind the Bidder.

First Mame:
Last Marme:

Title:

The Bidder shall declare any potential conflict of interest that could arise from bidding on this bid. Do you have a potential conflict of
e
Yes O Ne O

20. Check the box(es) to acknowledge you have reviewed all addenda and attachments, if
applicable (see screen shot below).

The Bidder acknowledges and agrees that the addendum,addenda below form part of the Bid Document.

Please check the box in the column °| have reviewed this addendum™ below to acknowledge each of the addenda.

1 have reviewed the

below addendum and
File Name attachments (if FETEE
applicable)
Addendum 2 - TIZ-MOCK-01 F 3
Fri March 24 2017 10:41 AM
Addenda #1. & 1

Tue March 21 2017 02:30 PM

21. Click on the “Save My Bid” button. (See screen shot below).

= savemysid
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SAVING YOUR BID

22. Click “Save My Bid” at any time to save your work.

Page 39 of 49

ltem number

AD

A02

AD3

AD4

A0S

AO7

Item Description

Project Signs - 5P

Field office (Provisional) - SP

Clearing and Grubbing - 5P, OPS5

201, OPSS.MUMI 510

Remove Existing Concrete Sidewalk -

OPS5.MUNI 510, SP

Construct 125 mm thick concrete

sidewalk - OPSS 351,

SR

Remove and replace existing
concrete curb - OPSS 510, 353, 5P

Install cast iron tactile warning

plates - 5P

Unit

each

Quantity Unit Bid Price*
2 %
1 %
1 %
30 %
430 %
& %
B %

Extended Bid Price

3

5

3

I Eﬂ Save My Bid

SUMBIT A QUESTION

PREVIEW MY BID

23. Click “Preview My Bid” to view an HTML version of your bid submission. Please see below for
trouble shooting tips in the event an error message is received.

Step1

Schedule of
Prices

Step 2

Questions &
Specifications

Step 3

References &
Subcontractors

Step 4 Step 5
)
Documents & Declarations &
Bonding Addenda

24. An HTML version of your bid submission will be generated. Look over your bid submission
preview to ensure all details are accurate. The system automatically will check your bid and if all
the mandatory requirements appear to the system to be completed your bid would be validated

successfully.

*At the ‘Preview Bid’ stage your electronic bid is in draft form and has not been submitted.

If there are no warnings or errors and validation is successful, you may try and submit your bid
by clicking on the “Submit Bid” tab.

* City reserves the right to review, inspect and disqualify for non-compliance if
City personnel become aware of an instance of non-compliance not detected by

the system.
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TI7-MOCK-01 - Mock - Sidewalk Contract

Opening Date: March 21, 2007 TE30 AM
Clozing Date: March 28, 2017 10000 A4

Comct Teax PrirraryConoes

Submission Detalls

Crmameed T Fricay WMarch T7, 2017 K9
Saudrmiond O
Cadzrrimma Sy Ta Srirarylonme
Emaic aSerimanTomac.c
Tranzodon &
Swbmimerz P Addresc
Schedule of Prices
“When inputting the total fieia{z) Wi ciuate
Fied aztenizi (*]) AN T Sabke 0ENCoes 2 "MANDATORY™ Line e, This would need to be completes In arer t0 Suocesshully subn

bid.

The first table 152 Summary Tabie which provides your Sub-Total for each pricing table and aisa Indicates whether or not the tabie
mandatory oF not. Asherisi's wiin e table dencies 3 MAMDATORY Une fem.

If2he Line ftem and for tabie 13 "NON-MANDATORY™ and you are not bidding on it ieave the tabie and for Une kem blank. Do noer
$0.00 dollar valLie Uiz yoU 3ne prepared t0 provide the Une ihem at zem doiLars i the Owner

Haafabie ks "NON-MAMDATORY and you are bidding on &, you must bid an all lne fbems with an asterizi.

It here ane muitipie tabies. you must dick the “EDIT PRICING” Dutton Inside the Summary Tabie i d=play the appiicabie Pridng Ta
you wh i bid an_

When all of the required flelcs have been complebed, click “Save My S buton.

A5 Each pricing tinie = filied In. 3 Subtotal Wl e JUOMIHCALy generated and 3 green chedk mark wil3ppear when the tabie has |
complees.

AL prices; submitsed shall be In Canadian funds.

Pricies shall awciucie Hamnontzed Sales Taoe {HST ) bt zhall Incluce all ceher toees and duties, 2z wel 32 any Feduction In the Corer
Operating oot due £o rebating of ary sales taes.

AL work: performed Under the Contract Wil be Subject to HST onty.

The Sidder hereiy bis and offers 0 enter Into the Contract nefermed to and to suppiyy 2nd do all or 2y part of the Work 3t the unit
andjor Wmp SUTE, hereinafer sated.

Tre Sidder aizo L n the Quarttias shown I are ardarem
Increaze, decrease or deletion entinety ¥ found Mot D De nequined.

ADD #2-TI7-MOCK-Bid Form Section A - Sidewalk Construction

[z [Scwwrsi Saction - Dazcrimion [uantey

] Profez Sigme LS [

= ercirwers meis otce L5 [ I

= R Bximing Concrees Siewas mz = | 3200000 =000

[x0s e R e— = = dmn0000 iz emaca

) [Farows 3 mzace wimig e wn m B 00000 fze00

[ce [ — . = | s=po000
e ]

TI7-MOCK-Bid Form Section B - Retaining Wall Replacements

= e e

o [Rarces amizsing ladgarscs wail and sabage mones LS. 0 [imsocsen  [mesonse

Boz [Suppy ans irail Maccareert Grsen Tarameah wal |m2 00 42000000 $300000.00
Sy 32 par Marfarneers Spedfoanen:

e pEpep————— = ] E] [ma0000 $7.500.00
=

Sttt Carmrac Amount | ST 30040

Surnrmairy Table

%4 Farm Amcut
ADD A2-TT-ACCH-Eia Form Srection A~ Sidwwals Commmnucdan $a0 HEDC0
TTT-AADC K-S Form Section H - Meining Wal Mecaoemens 7 0T
ubrzmol, CoroaT Amoue Eeoh ]
Bid Questicns

Paace crovide your regimeres HET humber. 113432 7HE

{3} e Sitder iz 3 COFPORIHON vallly SUDTIETING Under the LIwe Of the JUr=chcion Inwhich It was Incorporaeed and has full corporate powes|
and capacity to submit this Sid and enter into an Agreement artsingfrom this Sid: and

[b) all necaszary comporzte aCtion has Deen tikcen by the Skider to Juthorts the execstion and dellvery of this Bid.
15. Priwvocy and Information
[ 4411 Eces are subsject to the proviskons: of the MURICIpal Freecior of INformation and Pratection of Privacy Az, RS0 1950, chL30 [MFRRAT)

[bi In accondance with MFIPRA, the personal Informiation provided by Eidders in response ba this Reguest for Tender I being colisceed unde]
the authority of the Municipal Act, 2001, S0 2007, © 25 and will De used exciusivety In the selection process.

() Al Bidls Subrmitber shall Decome the property of the Oty.

[ In acoordance with the reque o MFPFA, Vet I their Sid any spactic soentiflc, technical, commencial,
proprietary or similar confidential Information the disciosune of which could cause them Injury. Complete Sics shail nat be Identied az
confidertal

(=)' Shouid you hawe any questions I this regar, please contact the Chy's Aoces and Privacy Officer In the Office of the City Clerk 2905
0315908 ewmerzion G537,

20 Acknowiedgement of Receipt of Addenda
{3} The Eidder zhall acknowisdge receipt of Sddenc Dy checking the boses In the | have resiswed the balow addendum and setachments)
[ appliczble” colurmn below.

[bh Bicks that o not contain evidente of receipt of ail addenda will be deemed to be INCOMPLETE” and willnot be accepbed In the Bidding|
Ty westsite.

[c) The Eldder acknowiedges and agrees that the addenc Usted below form part of the 3id Documents.

EiD IRREVOCABLE PERIOD

2. Uniess propesty withdrawn_ Bids are Imevocabie for a shiy (0] Working Day period. starting on the Eid dosing date.
b, Hf for 2y re2son 3 Cortract with 2 SUCC=SSiul Siider I Mot mxecirted within bty (60) Worndng Days from the Sid ciosng time, Chy may
teithout natice or Uabllity} award that Contract to anather Sidder.

F The Eidder agrees fo be bound by all terme and conditions contained in the Bid Documents. and the person named below has the
oty BT SUDIt this 24 on Dehalf of the Sidder and Mas the tNorty to Dind the Bidcer, - Vaughan City Hal, Owner

The Sidder shall dedare any pobential corflict of Interest that could arze from bidding on this bid. Do you have 2 poteritial confilc: of
Imerezt? i Yes @ MO

Pizase prowice any potential conflict of Imerest details.

Potentia, Conflkt.
Tie Sicder rige and agres: thae: st parzat e 3
Piease check the box In the coiurm 1 this beiow b ackmo h of the addenda.
| have raviwwed the
e B e —
apeilcabiel

Acicdanzhe 2. T & R
e Wanch 3.8 2007 4 Al :

Asdands 1 " .
Tum Marsn 2 2007 0230 28
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ERRORS WITH BID SUBMISSION

25. After clicking on the “Preview Bid” button to validate your bid submission, you may see a red
box, indicating “Warnings” or “Errors”. If there are no warnings or errors, you may try and submit
your bid by hitting the “Submit Bid” tab.

i. A warning does not prevent you from submitting your bid. Please review this warning
to ensure this was an intended action, and then continue with your submission.

i.  Anerror will prevent you from submitting your bid submission.

Step 1 Step 2 Step 3 Step 4 Step 5 Step6
v v I # I
Schedule of Questions References & Documents & Addenda, Terms Preview
Prices Subcontractors Bonding & Conditions Bid

Your bid has not been submitted. To submit your bid press the Submit Bid button.

T17-MOCK-01 - Mock - Sidewalk Contract

BID INCOMPLETE

ERRORS

Subcontractors Fixit!
* Row 2 in table 05 - List subcontractors is missing a required value Fixe it
* Row 3 in table 05 - List subcontractors is missing a required value Fixe it!
Terms & Conditons

* You must agree to the terms and conditions and provide your full name and title. Fixe it

26. The error details will be listed. You may be missing some required details/sections for your
submission. Click “Fix It” to the right of the error to go straight to the section you need to
complete and fill in your missing details.

BID INCOMPLETE

ERRORS —

Subcontractors Fix it!

* Row 2intable 05 - List subcontractors is missing a required value Fix it!

* Row 3 in table 05 - List subcontractors is missing a required value Fix it!

Terms & Conditons

* You must agree to the terms and conditions and provide your full name and title. Fix it!
—
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27. Once you have corrected the errors, click “Preview Bid” to validate your bid. If your bid has
been validated successfully, you can now proceed to submit your bid by clicking the “Submit

Bid” tab.
Step 1 Step 2 Step 3 Step 4 Step 5 Stepé6 . Step7
Schedule of I Questions & : References & : Documents & : Declarations & I Preview Vi Submit
Prices Specifications Subcontractors Bonding Addenda Bid / Bid

28. Once you are satisfied with your submission and would like to process your bid submission, click
the “Submit My Bid Now”.

Step 1 Step 2 Step 3 Step 4 Step 5 Step6 . Step7
J " v v J \ ]
Schedule of Questions References & Documents & Addenda, Terms Preview / Submnit
Prices Subcontractors Bonding & Conditions Bid Bid

Your bid has not been submitted. To submit your bid press the Submit Bid button.

Current Bid: Last updated by: Purchasing Team Vaughan
Mon Mar 27, 201713:57:09

T17-MOCK-01 - Mock - Sidewalk Contract

Submit My Bid Now

29. A Submit confirmation pop-up box will then appear. Click “Yes” to submit your bid. Click “No” if
you are not ready to submit.

submitted. To submit your bid press the Submit Bid bu

Last upda

Submit X|

I| O C |’( - @ Are you sure you want to submit this bid?

Submit My Bid Now
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30. Once your bid has been received by the Bidding System, the “Online Submission Confirmation”
screen will appear indicating that your submission was completed and successfully submitted to
the City. You will also receive an automated email informing you that your bid was successfully
submitted.

ly Bids Bids Homepage Shopping Cart (0) Manage Account Logout

Success!
You have successfully completed your submission for T17-MOCKO02 - Mock02 - Sidewalk Contract. You will also receive a
confirmation email from our system.

You can download a copy of your completed submission by clicking on the “Download a Copy of Your Submission” link below.

You may make changes to your Bid prior to the bid closing date and time by clicking on the “Edit or Withdraw my Submission” link
on the “My Bids” page. By clicking on this link you are withdrawing your Bid from the Bids and Tenders website. Once you have
made your revisions you can resubmit your Bid, however it must be received in the Bids and Tenders website prior to the Bid
Closing Date and Time.

Please note that if the City issues an addendum the status of your Bid will be changed to INCOMPLETE and you will be required to

click on the “Fix My Bid" link on the “My Bids"” page, make any required adjustments to your Bid, acknowledge the addendum and
resubmit your Bid prior to the Bid Closing Time and Date.

|ﬂ Download a copy of your submission

31. To download a PDF version of your submission, click the ‘Download a copy of your
submission’ link.

ly Bids Bids Homepage Shopping Cart (0) Manage Account Logout

Success!
You have successfully completed your submission for T17-MOCK02 - Mock02 - Sidewalk Contract. You will also receive a
confirmation email from our system.

You can download a copy of your completed submission by clicking on the “Download a Copy of Your Submission” link below.

You may make changes to your Bid prior to the bid closing date and time by clicking on the “Edit or Withdraw my Submission” link
on the “My Bids” page. By clicking on this link you are withdrawing your Bid from the Bids and Tenders website. Once you have
made your revisions you can resubmit your Bid, however it must be received in the Bids and Tenders website prior to the Bid
Closing Date and Time.

Please note that if the City issues an addendum the status of your Bid will be changed to INCOMPLETE and you will be reguired to
click on the “Fix My Bid” link on the “My Bids™ page, make any required adjustments to your Bid, acknowledge the addendum and
resubmit your Bid prior to the Bid Closing Time and Date.

[ Download a copy of your submission

32. You will also receive an automated email informing you that your bid was successfully submitted.

* If you do not receive a confirmation email, contact the Procurement Representative
immediately at (905) 832-8555.
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EDITING YOUR BID SUBMISSION

1. Go to the “My Bids” page. Find the bid that you wish to edit and click on “Edit or Withdraw my

Submission”.
My Bids Bids Homepage Shopping Cart (0) Manage Account Change Password Logout
My Bids ¢ Al Bids
This area allows Bidders to manage all Bid Opportunities that you are registered as a plan taker for. To view all opportunities visit the bids
homepage
My Active Bids
Customer Bid # - Name Bid Status Closing Date Submission Status
T17-MOCK-01 - Mock - Submitted
City of Vaughan Sidewalk Contract COpen IS?DB'IEBZEMML? Mon Mar 27, 2017
View Bid Documents o 1:59:49 PM
Bid Submission History
Customer Bid # - Name Bid Status Submission Status Action Results
T15-275 - CONSTRUCTION OF

2. Then click on the “Edit Submission” button.

Home >Bids, Tenders, Proposals

My Bids Bids Homepage Shopping Cart (0) Manage Account Logout
Edit or Withdraw Submission
To edit your submission, the Bidder shall click on the "Edit Submission" button. By clicking the "Edit Submission" button, you are withdrawing
your submission and will not have a registered submission with the City of Vaughan. Bidders may edit their bid submission and re-submit
through the Bidding System prior to the bid closing time and date!

To withdraw your submission, the Bidder shall click on the "Withdraw Submission” button. By clicking the withdrawal button you are
withdrawing your submission and will not have a registered submission with the City of Vaughan.

&~ Edit Submi

@ Withdraw Submission s View Bid Details ﬁ Home

3. Click on the “Confirm” button to withdraw you submission in order that edits can be made.

Home > Bids, Tenders, Proposals

My Bids Bids Homepage Shopping Cart (0) Manage Account Logout
Confirm Edit of Completed Submission
Confirm Edit of Completed Submission

By clicking the edit button you are withdrawing your submission and will not have a registered bid submission with City of Vaughan. Bidders
may edit their bid submission and re-submit through the Bidding System. Your resubmission shall be RECEIVED by the Bidding System, no

later than the bid closing time and datel
s-zcan:el

Do you wish to continue with changes to your submission?
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4. You will receive an automated email prompting you to confirm of bid withdrawal. Click on
“Confirm” to proceed with the withdrawal process.

Home =Bids, Tenders, Proposals

My Bids Bids Homepage Shopping Cart (D) Manage Account Logout

X Conee .

Confirm Withdrawal of Completed Submission

5. You will receive an automated email informing you that your bid has been withdrawn. Click on
the “View Bid Details”, you may then begin editing.

Home = Bids, Tenders, Proposals

My Bids Bids Homepage Shopping Cart (0) Manage Account Logout

\ View Bid Detsils [§l 4% My Bids

Your Submission has been withdrawn
If you would like to resubmit your your bid you may do so up to the closing date and time.

6. Edit the sections as required. When edits are completed and you are ready to re-submit, click on
“Submit My Bid”

Step 1 Step 2 Step 3 Step 4 Step 5

I | | I
Schedule of Questions & References & Documents & Declarations &

Prices Specifications Subcontractors Baonding Addenda
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WITHDRAWING YOUR SUBMISSION

1. Go to the “My Bids” page. Find the applicable bid that you wish to edit and click on “Edit or
Withdraw my Submission.

My Bids Bids Homepage Shopping Cart (0) Manage Account Change Password Logout

My Bids = Al Bids

This area allows Bidders to manage all Bid Opportunities that you are registered as a plan taker for. To view all opportunities visit the bids
homepage

My Active Bids
Custormer Bid # - Name Bid Status Closing Date Submission Status Action

T17-MOCKO2 - Mock02 - Thu Aor 6, 2017 Subrnitted
City of Vaughan Sidewalk Contract Open U ARr B, Thu Apr 6, 2017

View Bid Documents 11:45:00 PM 11:40:59 PM
Bid Submission History
Custorner Bid # - Name Bid Status Submission Status Action Results
T17-MOCK-01 - Mock - Subrmitted
City of Vaughan Sidewalk Contract Closed Mon Mar 27, 2017 iew My Submission Wiew Results
View Bid Documents 2:03:16 PM

2. Click on “Withdraw Submission” to withdraw your bid submission.

Home >Bids, Tenders, Proposals

My Bids Bids Homepage Shopping Cart (0) Manage Account Logout
Edit or Withdraw Submission
To edit your submission, the Bidder shall click on the "Edit Submission" button. By clicking the "Edit Submission” button, you are withdrawing
your submission and will not have a registered submission with the City of Vaughan. Bidders may edit their bid submission and re-submit
through the Bidding System prior to the bid closing time and date!

To withdraw your submission, the Bidder shall click on the "Withdraw Submission” button. By clicking the withdrawal button you are
withdrawing your submission and will not have a registered submission with the City of Waughan.

o Edit Submissionl @ Withdraw Suhmissicnl s View Bid Details ﬁ Home

3. You will receive an automated email prompting you to confirm of bid withdrawal. Click on
“Confirm” to proceed with the withdrawal process.

Home =Bids, Tenders, Proposals

My Bids Bids Homepage Shopping Cart (0) Manage Account Logout

Confirm Withdrawal of Completed Submission
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4. You will receive an automated email informing you that your bid submission has been
successfully withdrawn.

Home =Bids, Tenders, Proposals

My Bids Bids Homepage Shopping Cart (0) Manage Account Logout
Your Submission has been withdrawn
If you would like to resubmit your your bid you may do so up to the closing date and time.

View Bid Detsils | [{3% My Bids
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FREQUENTLY ASKED QUESTIONS - ONLINE BID SUBMISSIONS

WHAT IS AN ONLINE BID SUBMISSION?

The City’s Online Bidding System allows for vendors to submit their response to a bid opportunity
(RFI, RFQ, RFP, Tender etc.) completely online. It is a timely, audited and secure environment.
WHAT FILE TYPES ARE SUPPORTED?

Our system accepts all types of non-malicious files including drawings, rich text, word processing,
images, media, PDFs and excels files.

WHAT DO | NEED TO INCLUDE IN MY BID SUBMISSION PACKAGE?

Requirements for bid submissions can vary for each bid opportunity. Always refer to the instructions
provided by the buyer in the actual bid call/solicitation document.

IS THERE A SIZE LIMIT TO THE FILES | CAN UPLOAD?

The system has the ability to upload files as large as 500MB.

MY FILE SIZE IS OVER 500MB, WHAT CAN | DO?

Did you scan in the documents of your bid submission? If so, they may be saved in a high definition
format (large file sizes). If this is the case try printing them to PDF to reduce the file size.

HOW LONG WILL IT TAKE TO UPLOAD MY BID?

We recommend uploading or completing your online bid submission as soon as possible upon
completion and at least four hours prior to the bid closing date/time. This buffer should provide
enough time to ensure the submission uploads successfully before the bid opportunity closes. If you
are submitting your bid using a computer that does not have high-speed internet, you may want to
consider giving yourself much more than four hours for the submission upload process.

WHY WILL MY BID NOT SUBMIT?

If you try to submit your bid submission past the closing date/time, you will receive a message stating
that you have missed the deadline and your bid cannot be accepted.

If the document simply fails to upload, you may be trying to submit a file type that is not supported by
the system.

Always refer to the bid submission instructions provided in this Guide.

If trouble shooting tips above do not assist, please contact Procurement Services Department at
905-832-8555.
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HOW DO | KNOW THAT MY BID HAS BEEN SUCCESSFULLY SUBMITTED?

There are two types of confirmations; an on screen display and an email notification (that goes to all
contacts on your vendor profile).

Upon submission, you will receive a bid submission receipt page which includes details such as:
¢ Time and Date of when the completed submission was received
¢ Addendums that were acknowledged with date/time stamp and IP address
Auto generated confirmation number
e Company Details

ONCE I'VE SUBMITTED MY BID, CAN | MAKE CHANGES?

You can edit your bid and withdraw your bid up to the closing date/time of the bid. When a bid is
withdrawn, all of the contacts on the vendor profiles are notified via email. Bidders are able to
withdraw and / or modify their submission up until the closing date/time. If the bidder does withdraw,

the system will send an email to all contacts on the vendor’s profile. If you withdraw your bid and do
not resubmit your bid, then you no longer have a bid registered with the City of Vaughan.

DOES VAUGHAN HAVE INSTANT ACCESS TO MY BID?

No, the system places all bid submissions into a virtual locked box where they cannot be viewed until
the closing date and time.

CAN OTHER VENDORS SEE THAT I'VE SUBMITTED A BID?

The Online Bidding system gives procurement representative the option to publish a summary of the
award results to the website, but only after the bid had closed.



